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Workforce and Community Education Registration Process

How to search for course information and enroll and pay?

Go to Bunker Hill Community College Workforce and Community Education Course Catalog.

https://www.bhcc.edu/cce-catalog/

1) Type course name or Course code in Search box. Example: Apu or English Study

2) Click Register

@) Return to Dwision of Warkforge and Economic Devslopment Sh.

n-Fri 30 a.m..4:30 p.m

&) Return to Community Bducation and Adult Learning Fathways

&) Runern to Workforce and Professional Development
Find you r
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Course Section Class Detads Location Fee Register

APUDOSE: English Studty for Au Palrs irdermediate  APULDOIE.DY Febriscy & . Marth 20 Rermote $634 t ¥

M " Mests Saturday. Sunday at 8 am. 3 p.m |Encis Novernber 20

s Watructor: Mitlande Thermidor

APUDOSE: English Study for AU Pairs -Intermediate  AM-003E.02 ADII 2 - My 15 Remots $639  Reguie @

Morg Information & Mests Saturday, Sunday at am.3p.m IEnds MNovember 30y

Instrucior: Midande Thermidor
3) Click New Account for new student or Sign in
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Create Account
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Fill in First Name, Last Name and Email Address and checked box, then Click New Account
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5) Fillin First Name, Last Name, Email and Date of Birth. Select Gender. Check box. And click
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Your Details
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' Next

Create your Username and Password. Select Security Reminder Question and Answer.
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Choose Username & Password
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7) Select Race, click Next
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Personal Data
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8) Fillin Home Address, then click Next

YOU ARE HERE
Address =
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9) 1) Type Vaccine Card in Description box, 2) Click Choose File to find your Vaccine card picture,
3)Click Upload
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Students must submit proof of COVID-19 vaccination card to register for classes. If you
do not upload your vaccination card, you cannot register for classes. e re

Review the COVID-19 Vaccine Policy here
If you are already vaccinated against COVID18 (with Pfizer, Moderna, or J&J vaccines)

Fersoca Data

please submit your documentation (a picture of your vaccine card). Seminc
The ‘cfiowming format mayte upicaded coc, docx, ROl (DG, pog ext 11T, raw, cog. bmp, §f, 08 xis, 18 ana it Paymont
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10) Click Next
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Document Upload

Please Lpload suppaning docurmentation
Students must submit proof of COVID-19 vaccination card to register for classes. If you
do not upload your vaccination card, you cannot register for classes.

Review the COVID-19 Vaccine Policy here

If you are already vacclnM against COVID19 (with Pfizer, Moderna, or J&J vaccines)
please submit your documentation (a picture of your vaccine card).

The falowing format maybe uploased o, Bocx, pal (00, josg. &l M1, raw, png. bmg, OF, X8 dsx, M and bt

Atiach File | Choose Fie | NG fie chosen
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11) Checked box, click Next
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Payment

o Below 15 an overnaw of 1% Tees Ous

Your Fees
Detad \N=w

Foogrem Amoure (%)
Engasn S2u0y for Au Paes - Inleemaguns - APU-003E-01 [2022) 63200
Foes £39.00
Tot 639.00

Amourt Due $619.00
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12) Type in credit card number, click Continue
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Pay n_] e nt C | I e nt Important Information

Transaction

Amount €430 00

Card Information

Card number

L)

Debit and Credit Cards - 'We accept credit or debit cards wah the ¢
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13) You are now registered for your class. You will receive an email confirmation to your email. If
you have any questions, you may contact Community Education office Mon-Fri 9:00a.m. —
4:00p.m

;T;i " Bunker Hill
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Contact

Sonia Sharma
Administrative Assistant
Division of Workforce and
Economic Development
Charlestown Campus
H-Building, Room H109
Phone: 617-228-2462

Fax: 617-228-2080

Email: Commed@bhcc.edu



